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                                            MEMORANDUM

Government Section    Naresuan University International College  Tel……………………….
Nr อว 0603.18.01/………………..


       Date………………………
Subject    Permission for official travel.
To     Director 


I,………………………………………………………Position…………………………………….
accompanied by (names, if any)………………………………………………………………………………………                         request  permission to travel to …………………..for ………………...……………………………………………..
on ………………….…………………………..….to………………………………………..……………………….


I will travel by   ( plane  ( train   ( bus   ( NUIC van  ( rental van  ( personal car  ( by other means of transport………………………………………. The departure date …………………..……………………

time……………….. and the arrival date back to the University / NUIC DD/MM/YYYY………………………time………………..
This travel request does: 


(…….) Not require any subsidies



(…….) Require subsidies as follows:

Allowance……………………..………………… Baht  
Travel cost ………….…………………………………. Baht     

Accommodation fee …………………………….. Baht  
Others (write details)……………………………………Baht 
Total ……………………………….……………………Baht  
(Signature……………………………………..
                         (…………………………………….)


(DD/MM/YYYY)





(DD/MM/YYYY)





(DD/MM/YYYY)





(DD/MM/YYYY)





( Personnel Division


      


     ( Acknowledged and approved


     ( Not approved   due to………………………………�         …………………………………………………….








Signature……………………


              ……../………../………





( Finance Division 


      


    ( The requested budget has been checked correctly    �         and approved


      ( Not  approved due to….…………………………�         …………………………………………………..


       			Signature……………………


              ……../………../………








( Director of NUIC


      


    (  Approved 


      ( Not approved   due to………………………………�         …………………………………………………….�         	       


              Signature.........................................................................................


                                     (                                                                                  )  


                                        ......................../............................../..............................





(Deputy Director for………………………….


    


     ( Acknowledged and approved


   ( Not  approved due to ….…………………………�         …………………………………………………..


      


Signature……………………


   (                                            )


              ……../………../………


	             











